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When you need a 


SHREDDER 


Wide Selection Ali types and 
sizes to meet your needs and 
budget. 


Top Quality Fully warranteed 
and backed by local factory 
service. 5-Year extended 
warranties available. 

Direct Factory Prices We 
eliminate the middleman and 
pass the savings to you. 


Local Stock For demonstra- 
tions and prompt delivery. 


Expert Assistance Only 
Cummins has factory trained 
Document Security Specialist 
employees at 56 offices 
nationwide. 

Local Service With Cummins, 
your shredder is serviced locally 
by factory employees—not 
shipped back to the factory 

for repairs. 


For information/demonstration. 
Call 800 621-5528 

(312) 299-9550 
or mail this coupon today. 
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CUMMINS-ALLISON CORP. 
891 Feehanville Drive 
Mt. Prospect, IL 60056 
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Martin Yale Heavy-Duty 
Table Top Burster 


Designed for heavy- duty u use in n small Offices. Quiet. Easily 
bursts continuous computer & word processing printouts 
into individual sheets at the rate of 72 feet per minute. 
Now includes 2” margin slitters. 





500 N. Spaulding Ave. + Chicago, IL 60624 
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( Martin Yale 


Ends tedious hand separation of 5-part NCR & 3-part 
carbon-interleaved forms. + 122 ft/minute. Easy 
loading. Handles forms up to 15” wide 


© Martin Yale» 


500 N. Spaulding Ave. + Chicago, IL 60624 a 
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transforms your office from the 
dark ages to the future. 


Systemizers-Desk Top Organizers 








Interiors-to sectionalize existing cabinets 
Modumail-Mail Sorting Modules 
g Attractive flexible mc lar design a 
sasles-) a Lady 1 r suit 
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K B® Standard ra 
and 2§ Othe 
8 Shipped-disassembled for freight saving 
Tale mm (ome) a-a'1 18) axe. | 
Sut tools. @ Table 
Timer: atc laleme)ealsis 


Dealers throughout 
the United States 


Call 1-800-243-8528 
Conn. 203-661-5101 


wes Associates, Inc. 


Innovations in one and Office Systems 
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Swingline’s desktop units are so 
compact they fit just about 
anywhere. 

But don't let the compact size 
and compact price fool you. 
Swingline’s Burster, Decollator 
and Shredder can do just about 
anything that comes across your 
desk. They let you separate long 
forms, put them into convenient 
stacks while removing the carbon 
and keep confidential information 
under wraps — all with the push of 
a button. And you can own ail 
three for what you usually pay for 
one. 

For more information write 
Swingline Inc., Dept. A, 32-00 
Skillman Ave., L.1.C., New York 
11101 or call (718) 729-9600. 
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Were a lot more than staplers. 
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Write or Call Toll Free:800-223-2508 Except N.Y. State 
Michael Business Machines ve 

145 W. 45th St. N.Y. 10036 (212)997-1700 =o» FO-12 
Dealers Throughout the United States and Canada 
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Here’s how to 
DECOLLATE AND BURST 
computer printouts [FAST"| 

Save time and money with 
(VBIVI Decollators and Bursters. 


VEM Decollator D-922 separates and 
stacks 2-part carbonless or carbon-inter- 
leaved forms at 122 feet per minute. 


VEM Burster B-729 bursts up to 6-part 
carbonless or 5-part carbon-interleaved 
forms up to 15” wide. 


Small and lightweight for portability, yet rugged 


for years of quiet, dependable service. Table-top, 
no special stands required. TO-12 


Michael Business Machines [VEfV) 
145 West 45th St., N.Y. 10036 (212) 997-1700 conPoration 
Selected Dealers: United States and Canada 
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Buying for Government Is a Sharing Process, 
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James C. Bennett 

Can Microfilm Solve The Paper Problem?, 
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How a Bank Cured Its Inactive Records Woes 

Kansas City Will Host ARMA Conference Next Month 

Retention Schedules: The Key to RM, 
Edwin C. Bridges 

Intelligent Use of Paper Prevents Hard Copy Cares, 
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Bought a Software Package? Here’s How to Protect It, 


Kenneth A. Rubin 


TELECOMMUNICATIONS 


Telecommunications Insights, 
Alan Herbert Jordan July, 34; Aug., 26; Sept., 
Oct., 28; Nov., 28; Dec., 
Video Conferencing Center Created at a Modest Cost, 
James J. Cronin 
Firm Adds to Innovations 


Tele-Communications Assn. Conference This Month 


TELEPHONE ACCOUNTING 
Call Accounting Systems: The Tools to Cut Costs, 

Richard Miller ¥ 
PBX Makers Aim To Lower Their Costs, Widen Capabilities ‘3 33 
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TELEPHONE SYSTEMS 


Making the Right Choice of a Telephone System, 
Madeline Kaplan 
Telephone Headsets Add to This Bank’s Productivity 


TEMPORARY HELP 


A Bright Outlook for Temporary Help Industry, 
Samuel R. Sacco 

Temporary Hires Increasing, Says Study 

Temporary Service Firms To Convene Next Month 

Plan Ahead in Hiring a Temporary Employee, 
Ellen Knudsen 


TIME RECORDERS 

Electronic Time Clocks Are Effective Monitors, 
Stan Gleich 

VISUAL PRESENTATION AIDS 


How to Graphically Enhance Your Business Presentations, 
Joe Gennaro 


VOICE MESSAGING 

Voice Mail: An Important Tool for the Eighties, 
Herbert M. Kaplan 

WORD PROCESSING 

Micros and Word Processing In the Automated Office, 
Marilyn V. Fleming 

WRITING INSTRUMENTS 


Automation No Deterrent To Writing Instruments, 
Mary C. Kujawa 








NATIONAL CONFERENCE 
& EXHIBIT CALENDAR 


(Information telephone numbers are provided if available) 


1987 


Assn. of College & University Telecommunications Administrators, Hilton 
Palacio Del Rio Hotel, San Antonio, Tex., Jan. 18-21. (402) 472-2000. 

Communication Networks Conference & Exposition, Convention Center, Wash- 
ington, D.C., Feb. 9-12. (617) 879-0700. 

Federal Office Systems Expo (FOSE), Convention Center, Washington, D.C., 
Mar. 9-12. (703) 683-8500. 

National Computer Graphics Assn., Annual Conference, Civic Center, Philadel- 
phia, Pa., Mar. 22-26. (800) 225-NCGA. 

Assn. for Systems Management, Annual Conference, Galt House Hotel, Louis- 
ville, Ky., Apr. 26-29. (216) 243-6900. 

Assn. for Information and Image Management, Annual Conference, Jacob K. 
Javits Convention Center, New York City, Apr. 27-30. (301) 587-8202. 


Events Abroad 


SaudiComputer and SaudiBusiness Expositions, Riyadh Exhibition Center, 
Riyadh, Saudi Arabia, Jan. 11-15. 

CeBIT/Hanover Fair, Hanover, West Germany, Mar. 4-11. 

SICOB, Parc International d’Expositions, Paris-North, Apr. 6-11. 
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Winthrop W. Hamilton was named 
president and CEO of the Wilson Jones 
Co., a subsidiary of American Brands, 
Inc. He had been with Kraft Foods. 

Ronald J. Werner has been named a 
vice president of the Alma Companies, 
furniture manufacturers. He is also na- 
tional sales manager of the organiza- 
tion’s systems division. 

Mark Liebesman has been named 
vice president of marketing and sales by 
C. Itoh Digital Products, Inc., a Tor- 
rance, Calif.-based manufacturer of of- 
fice printers. 

William A. Luca, president of Dual- 
Lite Inc., a Newtown, Conn. manufac- 
turer of emergency lighting equipment 
and systems, has been named to the ad- 
ditional post of chief executive officer. 

Richard L. Rosy has been named 
general manager for copier products by 
the A.B. Dick Co., according to Harry 
Talanian, vice president of marketing 
and sales, reprographics division. 

Thomas E. Marshall has been ap- 
pointed director of sales by the Pilot Pen 
Corp. of America, according to Ronald 
G. Shaw, president of the Trumbull, 
Conn. company. 

Allen Gershlak has been named vice 
president of marketing by the Olsten 
Corp., according to William Olsten, 
chairman and CEO of the temporary help 
firm. 

William S. Barnes has been named 
executive vice president-marketing and 
sales, and Michael J. Malcolm named 
vice president-international sales by 
Waterloo Microsystems, Inc., Water- 
loo, Ont., Canada, a developer of LAN 
products. 

Jim Cullen has been named national 
marketing manager for the Panasonic In- 
dustrial Co.’s Computer Products Divi- 
sion, according to Dick Walker, assist- 
ant general manager for the division. 

Marianne Johnson and Victor Smo- 
lensky were named vice presidents by 
the Trans-Lux Corp., Norwalk, Conn. 

Walter L. Lathrop has been named 
vice president of marketing, and 
Richard G. Leonowitz named vice 
president of operations by Bell Atlantic 
Business Supplies, Paoli, Pa. 
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